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After School Care

Extend-A-Care for Kids offers an onsite quality childcare after school for scholars ages 4 through 12.  Hours are from school dismissal to 6:00 p.m. Pre-Kinder scholars dismiss at 2:00 p.m. reduced fees are offered for families that qualify. The main Number is 472-9402 and fax is 472-2164 or email them at www.eackids.org
Arrival and Departure

The main entrance doors will be opened at 7:00 a.m. and remain unlocked until 7:40. All scholars arriving between 7:00-7:30 A.M. will go to the cafeteria for breakfast. Scholars that arrive before 7:00 a.m. are the parents’ responsibility and would need to be supervised by a parent or guardian. Pre-Kinder and Kinder scholars will remain in the cafeteria until teachers pick them up at 7:30. 1st - 5th grade scholars will wait in the designated areas until teachers pick them up at 7:30 A.M. officially the elementary school day begins at 7:40 AM and dismisses at 2:57 PM.  PK scholars will be picked up at 2:00 PM. Kinder-5th scholars need to be picked up by 2:57 PM unless they are enrolled in an after-school program.  Teachers will bring scholars to the office if parents are late the office will then call you if your scholars are not picked up by 3:10. 

Attendance

To receive the maximum benefit from classroom instruction, it is important that your scholar/scholar report to school by 7:30 AM each day.  Any scholar not in class by 7:40 AM is considered tardy and is defined as a partial day absence. If a scholar is absent, parents should send a written note with their scholar upon the scholar’s return explaining an absence or tardy.  If the scholar visited a clinic, doctor or dentist, an excuse from the doctor and dentist must be sent to the office upon return to school. When a scholar accumulates three partial or full day absences without parent documentation, 
the doctor or dentist must be sent to the office upon returning or within 3 days.
When a scholar accumulates three partial or full day 
a document is generated by the district to warn parents about compliance with state compulsory attendance laws. State law mandates that elementary scholars be in attendance a minimum of 160 days.  If a scholar misses more than the allowable number of days, 10 or more days or parts of days within a six-month period in the same school year or on three or more days or parts of days within a four-week period, Truancy charges may be filed within 7 days of the last absence or tardy against the parent for non-compliance with the compulsory attendance laws.
If your scholar will not be attending school on any particular day, you are responsible for notifying the school (841-9300) before 9:30 a.m. to explain the reason for the absence. Our school goal is to have every scholar in class every day. Only notes from our school RN, doctors, or parents that will explain and excuse the absence which result from the following circumstances:
· Personal illness

· Serious illness or death of a member of the immediate family

· Medical or dental appointments

· Subpoenaed or required to appear in court

· Official school related activities that have prior principal administrative approval

Celebrations
Volma Overton Early College Prep recognizes that each scholar’s birthday is special.  However, to receive the maximum benefit from classroom and instructional participation, upon the approval from the teacher, only the last 20 minutes of the instructional day can be dedicated to a Birthday Celebration. Please remember, parents/guardians can only provide store bought cakes, cupcakes, cookies, etc. for distribution.  Additionally, flowers and balloons for all celebrations will no longer be delivered to the scholar during the school day.
Breakfast/Free and Reduced Meals

Breakfast will be served from 7:00 to 7:30 AM.  Scholars must be in the serving line no later than 7:30 if they wish to eat breakfast at school. Lunch can be purchased at school or brought from home.  No drinks in glass containers are allowed. It is the parents' responsibility to provide their scholar with money for meals everyday and fill out a lunch application. Money cannot be loaned from the school personnel. Applications for Free/Reduced Meals will be sent home in August. If you plan to file an application, please do so as promptly and accurately as possible. Scholars that were on free/reduced meals last year must have a new application filled out by the parent within the first 10 days of school. If an application is not received within the 10 day period, scholars will be expected to pay full price for their lunches. Questions regarding Food Services may be directed to Food Services Central Office at 414-0251.

Scholar Breakfast


*Free* 
Scholar Pre K Lunch


*Free*

Scholar K-5 Lunch


$2.80
Reduced Scholar Lunch
 
$0.40

Milk



  
$0.65
All Visitor Breakfast

  
$2.25
All Visitor Lunch

             $3.50
*You are welcomed to bring lunch and eat with your scholar. Lunch for other scholar or eating with other scholar will not be permitted. 

BUS TRANSPORTATION

BEHAVIOR

Riding the school bus is a privilege provided to scholar for transportation to and from school, for field trips and other special events. It is the responsibility of each scholar to demonstrate a desire to ride the bus by practicing safe and courteous bus ridership. The safety and comfort of all scholar is of primary importance and must be protected. PARENTS ARE REQUIRED TO ENSURE ARRIVAL TO AND DEPARTURE FROM THE BUS/BUS STOP EVERYDAY.
SCHOLAR RIDERSHIP GUIDELINES

The following guidelines have been established to outline behavior expected of scholar who ride the

bus.

1. Take a seat promptly – to assigned seat, facing forward and remain seated.
2. Enter and exit the bus in an orderly fashion.
3. Keep hands, head, and feet inside the bus and seat.
4. Behave appropriately with no loud noises or voices, so that you do not bother others or distract the bus driver.
5. Do not tamper with bus equipment or emergency exit doors and windows

6. Cooperate with the bus driver and others
*If any of the above scholar behavior rules are broken, the bus driver will make a referral of the violation to the principal or assistant principal and disciplinary action will be taken.

BUS INCIDENT REFERRALS

Any scholar who jeopardizes the safety and comfort of other bus scholars may lose the privilege of school bus transportation. District policy is that riding the bus is a privilege that can be suspended or revoked. Parents/guardians are responsible for reinforcing safe bus conduct.

The bus driver has an obligation to report unacceptable behavior and complete an electronic discipline referral.

The building administrator may set up a conference with the scholar or parents. Parents may be notified

by phone, in person or in writing. A pattern of minor infractions or a single major infraction of rules will

result in suspension of bus riding privileges. It is essential to enforce safety rules to be able to ensure Scholar’s safety and comfort.

Cafeteria Expectations

We have 5 cafeteria rules: 

1. Walk at all times

2. Remain seated until dismissal by the cafeteria       

    monitor.
3. Talk quietly to peers closest to you.

4. Use good manners.

5. Clean up. 

Campus Advisory Council

The purpose of the Campus Advisory Council (CAC) is to involve the professional staff, parents, and community members in establishing and reviewing the campus' educational plans, goals, and performance objectives and major classroom instructional programs.  It also assists the principal in developing, reviewing and revising the Campus Improvement Plan.  The CAC is made up of parent, community, and professional staff representatives who serve staggered two-year terms.  All parents are invited to the meetings.  Parents wishing to place an item on the CAC agenda must inform one of the co-chairs at least two weeks prior to a meeting.  Meeting dates are posted on the CAC bulletin board and communicated through the school newsletters.  The CAC is an advisory group, and the principal makes the final decision for any CAC recommendation.

Discipline Plan:  Guidelines for Success

We strongly believe every scholar has the right to learn.  Scholars are expected to display behavior that shows respect towards their classmates, all school personnel, and school property.  

No scholar will be permitted to disrupt the learning process of others.

The faculty/staff has the authority and responsibility to maintain an atmosphere conducive to learning through a fair and consistent application of district and school policies and procedures.  In the event that your scholar chooses not to behave in an appropriate manner, you will be contacted by a teacher's note, or phone call.

Once a scholar receives a disciplinary referral, the administrative staff may issue the consequences such as:  

· Conference with the scholar and appropriate parties (i.e. counselor, teacher, parent.)

· Behavioral contracts

· Lunch or after school detention

· Loss of privilege

· Suspension 

School Values

RESPECT YOURSELF

RESPECT OTHERS

RESPECT SCHOOL PROPERTY
Please review the district and campus disciplines plans carefully and return the portion requiring your signature to your scholar’s teacher.  We believe that all scholars can behave.  Since all scholars have a right to learn, no scholar will be permitted to disrupt the learning process of others. 

Dismissal

Pre-Kindergarten scholars are dismissed at 2:00. Kinder-5th grade scholars are dismissed at 2:57. For the safety of your scholar, their teachers will escort all scholars to the designated dismissal area in the front of the building. Please make arrangements to pick them up at this location.  Scholars will not be allowed to wait in any other area of the school.

To ensure your scholar’s safety, it is important that he/she be picked up at the designated time and no later.  Personnel is unavailable and can not be responsible to supervise your scholar after 3:00 p.m., the school is obligated to contact AISD police if a scholar is not picked up within a reasonable time. 

Dismissal Rainy Days

Scholars will wait in front of the building under the front medal porch. Scholars will be escorted to cars and released to parents.  Scholars walking home will be released unless weather is severe.  All scholars who have not been picked up will be escorted to the office at 3:00 p.m. to wait.

Dress Code “Standardized”   
Volma Overton Early College Prep is committed to educating our scholars in the safest environment possible, to enhance the instructional setting, and to promote school pride.  We believe that grooming and appearance can affect attitude, behavior, academic performance, school spirit, and campus unity.  Our standardized dress code allows for many scholar choices, while ensuring that scholars are neatly and appropriately dressed for learning. 

The standardized dress code guidelines are as follows:

· Khaki, black, or blue jean pants, shorts, and dresses, skirts, jumpers - solid colors only with no writing and no holes.

· Blue, black, white tops, solid colors only. 

· Volma Overton Early College Prep school shirts in any color are also appropriate for standardized dress codes.

· No logos, pictures, or writing on any clothing (except school shirts). 

· No tank tops, tube tops, spaghetti straps, undershirts, beachwear, nor visible underwear.

· Closed toe shoes or tennis shoes – white or black with white or black shoestrings.  No flip-flops, sandals, or “heelies.” Remember that K-5 scholars have a fitness/activity period and/or PE every day.  

· Sweaters, coats, and jackets are allowed so long as they are free of any logos, pictures, or writing that pose a threat of material disruption of the learning environment, express messages that are vulgar, obscene, lewd, sexually explicit or plainly offensive, or express messages that advocate illegal drug, tobacco and alcohol use or encourage violations of school policy

·  “Wrong-sized clothes” – either too big or too small - may not be worn to school.

· Skirts, dresses and shorts must be at least fingertip length 

· Tucked Shirts must be tucked.  Shirts not meant to be tucked should not exceed wrist length

The above code/expectations will be applied fairly and equally regardless of gender; the decision of the building principal will be final in all disputes concerning scholar dress.  Parents and visitors are expected to dress appropriately when visiting the school.

Emergency Care Information

All telephone numbers and addresses where parents, relatives, or friends may be reached should be recorded and kept up to date so that a contact can be made as soon as possible in the event of an emergency. The school office will not release scholars to persons not listed on the 290 emergency cards or without proper picture identification (driver's license). Special permission for someone else to pick up your scholar during school hours must be sent in advance and must be in writing.  

Foods of Minimal Nutritional Value (FMNV's)

In accordance with a new state law and the Austin Independent School District's policy, schools will no longer be able to serve or provide foods that are deemed of minimal nutritional value.  These foods include candy, jellies and gums; candy coated popcorn, marshmallow candies, licorice, candy corn, cotton candy, snow cones and sodas.  We would encourage parents not to send these types of foods with their scholar.  A more detailed list will be sent home with your scholar along with the district's policy on FMNV's. This list will also include a list of appropriate snacks. 

Homework Policy

Your scholar’s teacher will provide homework guidelines. It is suggested that a daily home routine be established to review assignments and completed work. In addition, some teachers ask that scholars keep a reading log. Parents are encouraged to be actively involved.
Immunizations

All scholars must be current on their immunizations.  The school enforces state law requiring records of mandated immunizations or proper exemptions.  Parents who do not comply with this law will be reported to Child Protective Services for "neglecting" to provide required health care for their scholar.  Scholars with out of date immunizations will have 30 days to update the shots.  After 30 days, scholars will not be allowed to attend school.  Any absences acquired for no immunizations are considered unexcused.  Please contact the school nurse 841-9308 for information on immunization service locations. 

Leaving School during the Day

Any scholar leaving the school during school hours must be signed out by a parent/guardian in the school office. Scholars will not be allowed to call home after they get to school, except in the case of an emergency. 

No scholar is to leave the grounds anytime without getting permission from the main office or administrator.

If a scholar is to leave school before 2:57, the parent should send a note to the teacher with the understanding that leaving prior to the end of the school day will constitute a tardy, or partial day absence.  The scholar will not be called to the office until a parent or guardian arrives in order to reduce instructional time.  

Scholars will be released only to parents and guardians who are on the official emergency card. Persons who are picking up a scholar must provide identification.  *Scholars will NOT be allowed to use cell phones or classroom phones to call home. 
Library

The library is an integral part of the school educational program.  The librarian will collaborate with teachers to develop scholars’ appreciation of quality literature, general library knowledge, and research skills.

Matters regarding lost or damaged library books must be resolved through payment.  The scholar will be unable to check out another book until the matter has been resolved.  If a lost book is found during the current school year, the money will be reimbursed. 

Library volunteers are always needed to help the librarian shelve books, check out books to scholars, etc.
Money at School

When it is necessary to send money to school, we request that it be placed in an envelope with the scholar’s name, teacher name, amount of money, and purpose. Scholars should not bring money unless otherwise stated by the school.
Parent Conferences

Regular parent/teacher conferences will be held on October 9 and February 19. Parents are always welcome to request a conference with the teacher or administrators.

Parental Responsibilities

Good discipline begins at home. Parents are the scholar’s first teachers. Through example and modeling, parents instill in scholars habits of acceptable behavior and positive attitudes. As a 

scholar’s first teacher, parents should attempt to utilize the following guidelines:

1. Support and assist the school in the administration of recommended consequences.

2. Provide your scholar with guidance, support, and model good habits and socially acceptable behavior.

3. Know the homework requirements for your scholar.

4. Provide updated phone numbers where a parent can be reached.

5. Read all information sent home.

6. Attend all parent-teacher conferences.

7. Attend scheduled PTA meetings.

8. Volunteer for school committees.

9. Visit your scholar’s class regularly.

Parent Visitation

Parents are encouraged to visit the school throughout the year. Making an appointment with the teacher at least a day in advance enables you to schedule the visit for maximum benefit. Teachers cannot stop teaching to visit with parents who "pop in".  Please limit your visit to 1 hour; younger scholars should be left at home.  Teachers will be happy to discuss what you observe during your visit at a mutually convenient time. Visits to individual classrooms during instructional time shall be permitted only with the principal and teacher's approval and such visits shall not be permitted if their duration or frequency interferes with the delivery of instruction or disrupts the normal school environment.  You are always welcome to eat lunch with your scholar.  For the safety of all scholars and staff, all visitors must sign in, get a visitors pass and sign out each time they are on campus. 

PTA

The PTA is an advocacy group of parents and teachers. The PTA is run by parents and is committed to fostering a community atmosphere where all parents feel comfortable being at Volma Overton. All parents are invited to join the PTA to help our campus have a productive year. 
Report Cards

Report cards will be sent home every nine (9) weeks.  The parent will need to sign and return the Progress Report Envelope to the school the next day. Any scholar failing or at risk of failing a subject will receive an interim report midway through the nine weeks. Please remember, teachers provide tutorials in areas of need during instructional time.

School Health Services & Medication

AISD, in collaboration with the Children’s Hospital of Austin, provides to our campus a School Health Team consisting of a registered nurse (RN) and a School Health Assistant. Their assigned time at our campus varies based on the needs of our scholars. 

All scholars must have a completed and signed Health Consent Form on file. In the absence of your written permission on the form, the School Health Team cannot legally treat a scholar in the event of illness, unless it is a medical emergency. PLEASE DO NOT SEND MEDICATION OF ANY KIND TO THE SCHOOL FOR YOUR SCHOLAR TO "TAKE ON HIS OWN." We must keep all medication in the Nurse’s office. A medication form is required to be filled out by parents authorizing school personnel to administer medication is also required therefore, only prescription medication will be given at school. When medicine must be administered at school, Texas law requires that it be furnished in its original labeled container along with the special medication form with the parent’s signed permission form on file in the nurse’s office. *See nurse for additional information
Illness

Scholars are to be kept home from school if they ill or are experiencing vomiting or diarrhea, irritating or frequent cough, chicken pox, conjunctivitis (pink eye), or any other communicable illness.  Scholars should be free of fever (without medication to reduce it) for 24 hours before returning to school.  A scholar taking antibiotics should be on the medication for 24 hours before returning to school.  Parents must send a note to school following a scholar’s absence. 

Parental Notification of Illness or Injury at School

If, during the school day, a scholar has a temperature higher than 100, injury that requires additional medical attention, or has other medical needs, parents are notified immediately by the teacher, school nurse or office staff. * It is very important to maintain current phone numbers with the teacher and/or office staff in case of an emergency.
Immunizations

All scholars must be current on their immunizations.  The school enforces state laws requiring records of mandated immunizations or proper exemptions.
Lice

Lice are common among school aged scholars and do not reflect on the hygiene standards of the scholars or their families.  To contain the spread of lice, parents who suspect their scholar has lice or has been exposed to a case of lice should contact the scholar’s teacher or the school nurse.  

Security

Anyone who is not a scholar or staff member must sign-in at the office and show some type of ID and wear an identification badge at all times while visiting the campus. If a family has divorced or has special custody or security concerns, it is their responsibility to inform the school in writing and provide copies of court orders that give or deny permission to specific parties.

Sexual Harassment

Volma Overton School believes all scholars should receive an education in an environment free from sexual harassment or any Volma Overton School is committed to creating a safe, healthy learning environment for all scholars that encourages respect, dignity, and equality among scholars. Thus, sexual harassment of scholars, teachers, and staff will not be tolerated at school or school sponsored or school related activities such as field trips or special events where the scholar is under the control of the school.
Special Education for Scholars 

Options and Requirements for Providing Assistance to Scholars Who Have Learning Difficulties or Who Need or May Need Special Education
If a scholar is experiencing learning difficulties, the parent may contact the person listed to learn about the district's overall general education referral or screening system for support services.  This system links scholars to a variety of support options, including referral for a special education evaluation.  Scholars having difficulty in the regular classroom should be considered for tutorial, compensatory, and other support services that are available to all scholars.

At any time, a parent is entitled to request an evaluation for special education services.  Within a reasonable amount of time, the district must decide if the evaluation is needed.  If the evaluation is needed, the parent will be notified and asked to provide consent for the evaluation.  

The district must complete the evaluation and the report within 60 calendar days of the date the district receives the written consent.  The district must give a copy of the report to the parent. If the district determines that the evaluation is not needed, the district will provide the parent with a written notice that explains why the scholar will not be evaluated.  This written notice will include a statement that informs the parent of their rights if they disagree with the district.  Additionally, the notice must inform the parent how to obtain a copy of the Notice of Procedural Safeguards- Rights of Parents of Scholars with Disabilities.  The designated person to contact regarding options for a scholar experiencing learning difficulties or a referral for evaluation for special education is:     

Contact: The Assistant Principal

Phone Number: 841-9300
Scholar Searches and Seizures

Scholar purses and backpacks brought to school are subject to reasonable search by a school official when he or she has established reasonable cause to believe the scholar is violating or has violated a scholar code of conduct rule or law.  School cubbies, bins and desks are school property and may be searched by a school personal (principal, teacher, or counselor), overdue or missing books, or stolen items.  If an illegal item is suspected, an administrator will be called to investigate. The scholar and parent are on notice that there is diminished exception of privacy in the use of cubbies, bins and desks.  Highly valuable items and those with sentimental value should remain at home as the school is not responsible for the loss or theft of such items.  Any contraband found in plain sight will be confiscated and the scholar may be subject to a disciplinary action.

Study Trips

Scholars take study trips throughout the year.  At times, scholars may be asked to make a donation for the expense of the field trips.  No scholar will be excluded from participating in a study trip due to inability to make a donation.  However, special arrangements will be made for scholars who have exhibited behavior that endangers themselves or others. In some cases special arrangements will be made for scholars who have exhibited behavior that endangers themselves or others.  Parents may be required to escort their scholar for the study trip.  Scholars are not permitted to go on a trip without written parent permission.
Transportation –Walkers and Car Riders
The safety of scholars is a major concern of parents and school staff. The school’s rules for walkers, bicycle riders, and drivers are of primary importance in maintaining an accident-free environment for all of our scholars.

When dropping off or picking up scholars in the front circle driveway, pull forward as far as you can on the right in single file. Remain in your car at all times while scholars are exiting in or out of the car by a teacher or safety patrol member. 

Always pull up on the right to drop off or pick up scholars. Do not block pedestrian or handicap crosswalks, and do not park or leave your car unattended in the driveway of the campus.  Be cautious of parents and scholars that use the crosswalks to access cars in the parking lot.
Telephones

Each teacher has a private telephone number with voice mail. The number will be provided at the beginning of school. Parents should call this number to contact the teacher. Teachers will not be answering the phone during instructional time, but will check messages periodically. Arrangements regarding the end of day dismissal should be made with the teacher in writing at the beginning of the day. Please do not call/text about a change in dismissal unless it is an emergency. 
Textbooks and Library Books

Parents must pay, at the state established price, for textbooks and library books that are lost, damaged or destroyed by a scholar. The price is available from our office staff.

Visitors

For the safety of the scholars, all visitors to the school must enter the school through the main entrance of the building.  All visitors must show some form of ID to the school office, to obtain a guest sticker from the office, and wear the guest sticker for the duration of their visit. Visitors must sign out at the main office when leaving
school. Texas law prohibits unauthorized visitors in or around public schools.

What Can Not Be Brought to School

Scholars are not allowed to bring any item to school that is dangerous, too dear to be lost, or which distracts other scholars. Inappropriate items will be collected by the teacher and returned at the end of the school day. The teacher will send dangerous items to the school office for pick up after notification. These items include, but are not limited to:

· Music players

· Electronic games

· Cell phones 
· Toys

· Trading Cards e.g., sports cards and Pokemon

· Expensive jewelry

· Weapons of any kind, real or imitation

· Permanent markers

· Nail polish

· Make-up

· Foods of non- nutritional value (i.e,takis, hot Cheetos, donuts ect.)

Withdrawal

When it is necessary to withdraw a scholar from school, please contact the school at least two days before the date of withdrawal. Before a scholar can be cleared to withdraw, he/she will need to return all textbooks and library books. Books that are lost, damaged or destroyed must be paid before the withdrawal form is released to parents.


Dear Parents and Scholars,





Welcome to Volma Overton Early College Prep. We have prepared this handbook so that you will become more familiar with our school.  Procedures, rules, and clear expectations make it possible for all of us to live, learn, work, and play together in a safe environment.  This handbook should be used in conjunction with the Austin Independent School District Scholar Code of Conduct and the policies of the AISD School Board.





Please keep this handbook available and refer to it as needed throughout the school year.  Any significant changes in expectations will be communicated to you through our weekly communication system, the Wednesday Folder and/or through our monthly parent newsletters. 





We look forward to a successful school year.  Please feel free to call the school office at 841-9300 should you have any questions regarding this handbook.                                        Sincerely yours,	


								Courtney N. Colvin-Crawford, Principal


Priscilla Sánchez-Emamian, Assistant Principal








SCHOLAR AND PARENT ACKNOWLEDGMENT





The signature(s) below acknowledge that I/we have read and carefully reviewed the Volma Overton Early College Prep School Scholar-Parent Handbook for 17-18 with my/our scholar.








Teacher's Name__________________________





Scholar's Signature________________________





Parent Signature___________________________





Date_______________________________________








PLEASE SIGN AND RETURN TO TEACHER








